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Yuan Ze University

Department of Foreign Languages and Applied Linguistics

Graduate Program Checklist
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Graduate Credits
Confirmation
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the third semester/ beginning of
the fourth semester

(27 credits for total)
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Foreign Language
Proficiency
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Before applying for final thesis
defense
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(English program)

See departmental policy for foreign language
requirements.
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1. The application will be discussed at the first

Application for thesis Before the end of the second A lication form departmental meeting of the next academic year.

Advisor semester in first year (June- PP 2. In case the candidate is not able to locate an
August) advisor for his/her thesis, the application can be

postponed until the end of the fourth semester
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Change of Thesis . Application form with signatures by the .
. Anytime . To be approved by the departmental meeting
Advisor advisors
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Submit thesis proposal at least

Thesis/Professional Practice Report proposal
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Thesis/Professional
Practice Report Proposal
Review

three months before the Degree
Examination Application

review application form
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Thesis / Professional Practice Report proposal
comment sheet

Review is done on paper. If the advisor considers it
necessary, an oral interview will be held.
Number of committee members: 2-3

% (e ‘J # /'L
Degree Exammation
Application

%f@%*?i
é‘ i p
According to the University

Calendar.
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Apply for oral defense online.
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90% of the first draft of the thesis finished

The number of committee members should be from
three to five, and the external members (outside
YZU) should be no less than one third of the
committee.
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Canceling the thesis
defense
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Date according to University
Calendar
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Canceling the thesis/Professional Practice
Report defense online.
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Committee member
invitation
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One month before the defense
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The student obtains the official certificates for
committee members from the department and
sends them off.
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First Draft of thesis
/Professional Practice
Report completed
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Thesis/Professional
Practice Report defense
date arrangement
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May- June
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1. First draft of thesis/Professional Practice
Report
2. Abstract of thesis/Professional Practice
Report
3. Thesis/Professional Practice Report defense
application form
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1. Hand in the first draft and The originality comparison
assignment of the thesis (not higher than 25%) to
committee members at least two weeks before the defense.
2. Thesis defense should be held on YZU campus.
3. Write down the oral examination day on the white
board in Department Office three weeks before the exam.
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Thesis/Professional
Practice Report defense
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1. Honorarium for committee members and
receipt

2. Oral Defense Score Sheet (based on the
number of committee members)

3. _Thesis Verification Form
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Obtain the honorarium and receipt from the
department office two days before the defense.
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After the defense
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1. Thesis Verification Form signed by the
committee members.
2. Score sheets
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1. In accordance with the University regulations, a
student will be discontinued of the program if
he/she fails to pass the thesis defense two times.
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2. Return to the previous step in case the student
fails to pass the defense. Resubmit the defense
application form, first draft of thesis and thesis
abstract.
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Revise Thesis

Filing thesis online
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Delivering the grades to
Administration's Office
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Deadline according to
University Calendar
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1. Handing in the Thesis proofing agreement

from

2. Filing thesis online on the website of NDLTD
in Taiwan.

----After Accepted----

3. Authorization Statement form

4. Hard copies of thesis (4 copies: two for the
Office of Academic Affairs, and two for the
department office. Thesis Authorization
Statement form should be included in the
thesis.)
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1. Diploma will be awarded at the time when all
graduation procedures are completed.

2. If the deadline is not met, the student will be
considered as graduating in the next semester.
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* &ﬁ% EA TR A Y 1.Department Office confirms the graduation S EhE .ﬁ
Graduation L . . . Students must finish all necessary documents for
. . After finishing thesis defense qualification. . .

Qualification . status termination online.
2. Complete the procedures of termination on
your Personal Portal.
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>  Applying for advisor - Thesis proposal review—>( at least three months) -90% thesis first draft finished=> Advisor’s recommendation letter=> Degree
Examination Application=> Official certificate for committee members sent off=> Hand in thesis first draft - Confirmation of oral examination date—> (at
least two weeks) - Oral examination—> Revising thesis = Thesis Defense—> Uploading thesis on NDLTD System >Hand in hard copies of thesis
->Department Office submits thesis results to the Office of Academic Affairs
2. AL EE LS L5 fp https://cloud.ncl.edu.tw/yzu/
»  Filing thesis online on the website of NDLTD system: https://cloud.ncl.edu.tw/yzu/
3. A EHR - -ELET 48 =Y e https://www.yzu.edu.tw/admin/so/files/regulations/c/1-17.pdf
YZU Doctor and Master’s degree examination rules: https://www.yzu.edu.tw/admin/so/files/regulations/c/1-17.pdf
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06-06-30
»  Dissertation form : https://www.yzu.edu.tw/admin/aa/index.php/tw/2016-01-14-06-58-46/2017-04-13-06-25-12/98-2016-03-23-06-06-30
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»  Due days are according to school schedule.
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